Kaylee R. Moeller
📞 817-304-8066
📧 kaymoellerdesigns@gmail.com
🔗 linkedin.com/in/kaymoellerdesigns
🌐 www.kaymoellerdesigns.com
Profile
​With a strong foundation in Adobe Visual Design and AutoCAD, I bring creativity and precision to every project. My marketing and customer service experience allows me to effectively communicate ideas and engage audiences, while my administrative support skills ensure smooth operations and organization. Choosing me means having a versatile professional dedicated to delivering high-quality results that align with your vision.
Education
University of North Texas
Bachelor of Arts in Graphics – May 2022
· Minors: Marketing and Studio Art
· GPA: 3.7
· Dean’s List, College of Visual Arts & Design (4 years)
Weatherford College
Certificate in 3D Modeling and Mechanical AutoCAD – December 2024
Certifications
· Adobe Certified Professional in Visual Design – Certiport (February 2024)
· SolidWorks CAD Associate – Dassault Systems (August 2024)
· Autodesk AutoCAD Certified User – Certiport (May 2024)
· 3D Modeling and Design – Weatherford College (December 2024)
Skills
· Adobe Creative Suite (InDesign, Illustrator, Photoshop, Premier & Rush)
· SolidWorks and AutoCAD (2D/3D Modeling, Mechanical Drafting)
· 3D Printing: Design for Additive Manufacturing
· Digital Printing and Finishing Operations
· Microsoft Office Suite (Word, Excel, PowerPoint & Access)
· Canvas LMS HTML and Multimedia integration
· Graphic Design and Branding Development
· Customer Service and Technical Troubleshooting
· File Formatting, Proofing, and Pre-Press Preparation
Experience
Staples – Print Shop Technician
2024 – Present
· Prepared custom print projects, including marketing materials, business cards, and signage, ensuring proper format, resolution, and layout.
· Adjusted files for print production using creative suite software.
Operated high-volume digital printers, copiers, laminators, and binding equipment.
· Provided high-level customer service, helping troubleshoot print issues and offering product recommendations.
· Managed multiple projects under tight deadlines.
Design Consultant Work
2023 – 2024
· [bookmark: _Hlk209354340]Assisted Weatherford College’s Instructional Designer with multimedia development for a Canvas training course for faculty. 
· Designed and embedded graphics, animated gifs and video into Canvas pages, assignments, and discussion boards, working within the Canvas HTML design limits. 
The Woodmont Company – Graphic Artist
2022 – 2023
· Produced creative print and digital marketing materials using Adobe Creative Suite.
· Optimized web content structure to enhance user experience and ADA compliance.
· Coordinated with brokers to deliver aerial imagery, flyers, site plans, and social media templates.
· Developed engaging photo carousel videos and designed email marketing campaigns.
Imperial Construction – Graphics and Marketing Intern
Summer 2021
· Created resume templates, flyers, and videos using Adobe InDesign, Photoshop, Illustrator, and Rush.
· Spearheaded the upgrade of marketing video production from Adobe Spark to Rush.
· Designed Microsoft Access databases to organize project Q&A and promotional materials for quick information retrieval.
La Buena Vista Vineyards – Graphic Artist
2019 – 2021
· Developed a consistent brand identity across wine labels, menus, event flyers, logos, and letterhead designs for marketing materials, wine events and corporate promotions.
